B «MBaHOBCKOM rocyaapCTBEHHOM 3HEpPreTM4eCKOM MHCTUTYTEe umeHu B.U.JleHnHa»

O6wme nonoxeHusn

1.1. YnpaBnenne wn3gaHun yyebHo-HayyHOW nuTepatypbl (ganee - YWYHI) WeaHoeckoro
rocyAapCTBEHHOrO 3HEPreTU4ECcKOoro yHUBEPCUTETa ABMSETCA OOHUM U3 OCHOBHbIX CTPYKTYPHbIX
nojpasfeneHun By3a, HasHayeHWe KOTOPOro COCTOWUT B OCYLLUECTBNEHUM Ha NpodheccroHanbHOM
ypOBHe n3gatenbCkux oyHKLMA By3a.

1.2. B cBoen pesatenbHocTn YUYHJI pykoBOACTBYETCS AENCTBYIOLMM 3aKOHOAATENLCTBOM Poccuitckoi
depepauun, YCTaBom By3a U HACTOALLUM MONOXKEHUEM.

1.3. YUYHI agmuHucTpaTBHO nogyunHaeTcs npopektopy no YP Bysa.

3apauu u coyHkumumn YUYHN

2.1. OcHoBHOM 3apavern YWYHJT saBnsetca opraHusauuss U OCYLIECTBNEHWE peaakuMOHHO-
nsgaTenbckon [OeATenbHOCTU By3a, u3gaHue yuyebHoW, yyebHO-MeTopuueckor nuTepaTypbl,
oTBevaloLen TpeboBaHMsIM rocyfapCTBEHHOrO oBpasoBaTenbHOro CTaHfapTa, a TakkKe Bblnyck
Hay4yHOW, CMpaBOYHOW W APYruX BWAOB NUTEpaTypbl B WHTepecax obecneyeHus yy4ebHoro
npouecca 1 Hay4yHo-uccnegosaTenbckux pabor.

2.2. B cootBeTcTBUM € 3aga4amu YUYHI1 BoinonHseT cnegyowme yHKUMK:

e hopmupoBaHue COBMECTHO C peAakLuUOHHO-u3gaTenbckum coeetom (ganee — PUC) Bysa
roAoBbIX W MEPCRneKTUBHbIX TEeMaTU4YeCKUX MNaHoB MW3[aHus nuTepaTypbl Ha OCHOBE
aHanu3a obecnevyeHHocTH yyebHoro npowuecca Heo6xoanMOon NUTepPaTypoi;
n3gaHune 3annaHupoBaHHbIX PYKONUCEN;

BbINOMHEHMNE OTAENbHbIX 3M1EeMEeHTOB peAaKkUMOHHO-M34aTeNbCKOro yukna:
pefAakTupoBaHue, U3roToBrneHne OpuUriHanoB-MakeToB, TUPAXXUPOBaHUE U T.4.

e OpraHu3auuio peLeH3npoBaHna pykonucei;

e ocyulectBneHne coBmecTtHo ¢ PUCom Bysa KOHTpPONsi 3a KayeCTBOM COAEPXaHUSA
n3gaBaemMoi nuTepaTtypbl, ee nonurpacduYeckuMm  UCMOMHEHMEM, COOTBETCTBUEM
nsgartenbckum u nonurpadpuyeckum NOCTawm;

e  METOAMYECKYIO N KOHCYNbTaTUBHYIO paboTy ¢ dakynbTeTamu, kacdeapamu, Gubnmorekon u
APpYrMMU noApasfeneHnsmMn By3a no BOMpocaMm BbiNycka nuTepaTypbl, OpraHusauuto
COBMECTHO C HUMU KOTpOns 3a 3dpPeKTUBHBIM UCMONb30BaHWEM U3aaHWii U peanusauuen
rOTOBbIX TUPAXEW;

e OnpefeneHne TEXHONOrMn peaaLnoHHO-U34aTeNbCKOro NpoLecca;

e yyacTue B popmupoBaHun cTpyktypbl YUYHIJ B By3e;

e onpefeneHne npoueaypbl NPeACTaBNEHUs PYKOMWUCEN aBTOPOB By3a B MUHUCTEpPCTBA U
BeAoMcCTBa, yvyebHO-meToanyeckne OObEAUHEHUS, Hay4yHO-METOAUYECKME COBETbI ANs
nony4YeHnss pekoMeHAaUUN K U3AaHNI0 UX € rpudoom «y4ebHuk» unu «yvebHoe nocobuey;

e yyacTue B OpraHusauuy nosblLEHUs KBanudukaLmm nepcoHana;

e oOpraHu3auuio KHUroobmMeHa W KHWropacnpefeneHwusi, y4acTue B KHUKHbIX sipMmapkax,
BbICTaBKax, KOHTPOMb 3@ PacChInNKon 06s3aTenbHbIX 9K3EMMNISPOB;

e MOAroTOBKY B YCTAHOBMEHHOM MNOPSiAKE OMEPATMBHBLIX U CTATUCTUYECKUX OTYETOB MO
n3parenbcKov AeATENbHOCTH.



3. Craryc v npaBsa YUYHN

3.1. YUYHII aBnaeTcs 0AHUM M3 OCHOBHbIX CTPYKTYPHbIX NOAPa3aeneHui By3a.

3.2. YWYHI nmeeT npaso:

paspabaTbiBaTb HOPMaTUBHbIE U UHGOPMALMOHHbLIE MaTepuans No N3AaTenbCKon
[EeATENbHOCTU ANS BHYTPUBY30BCKOIO UCMOMb30BaHUS;

3aKno4aTb AOroBOpbI C aBTOpaMu Ha U3gaHue pyKonucen,

HanpaenaTe (Npy Heo6X0AMMOCTH) PYKONMCK Ha AOMOSTHUTENBHOE PEeLIEH3NPOBAHNE;
OTKINOHATb NPEeACTaBneHHble K W3AaHUK pPyKOMUCUM B Cryvyae WX HECOOTBETCTBUS
TpeboBaHNsM LEeNCTBYIOLX HOPMaTUBHbLIX AOKYMEHTOB;

onpeaensaTb TUnorpaduio ANS BbINOMHEHUS 3aKa30B BYy3a U NOPSAOK B3aMMOAECTBUS C
Hewn;

3akntoyaTte 4OroBOpPbl C BYTPEHHUMU W BHELUHUMU CTPYKTYpamu Ha BbINOSHEHUE paboT B
cooTBeTcTBUM C pyHKUumamu YUYHIT;

nony4yatb [LOMOSHUTENbHYD Nfaty 3a BbiNofNHeHWe obbema paboT, NpeBbialoLLero
o6bem, NpuBEAEHHbI B COOTBETCTBUE C (OOHAOM 3apaboTHON NNnaTh;

hopMupoBaTh BPEMEHHBIE TBOPYECKUE KOMMEKTUBLI (B TOM YUCHIE C NPUBNEYEHNEM
COTPYAHWKOB [APYrUX OpraHusauuin v yypexxaeHun) u nopasaTb 3asBKM Ha [paHThbl
OTEeYECTBEHHbIX U 3apybexkHbix (POHAOB MO MporpamMmam, CBA3aHHbIM C W34aTENbCKO
[EeATENbHOCTbLIO;

OCYLLECTBNATL  AOMOMHUTENbHbIE BWUAbI  OEATENbHOCTU, MepeyncrieHHble B n.4
HaCTOALLEro NONOXeHus:;

npu Heo6xoAWMOCTU NpuBNeKaTb K BbINOMHEHUIO paboT B COOTBETCTBUM C OCHOBHbLIMM
dyHkumamMn YUYHIT n B pamkax AONOMHUTENbHLIX BUAOB AEATENbHOCTUM NUL, He
ABNAOLWNXCA COTPYAHUKaMKU LaHHOro Bysa, NO TPYAOBbLIM COrNaLLIEHUAM UMK AOroBopam
noapsaa.

4. [ononHutenbHbIe BUAbl AeATEeNIbHOCTH

YWUYHI1 oT umeHu By3a MOXET 3aHMMaTbCS NPeAnPUHUMATENbCKOM AEATENBHOCTLIO NPU YCMOBUM, YTO
[OXOA, MOSYYEHHbI OT 3TOW AEATENbHOCTU, PEMHBECTUPYETCS B PasBUTUE W COBEPLUEHCTBOBAHMUE
obpasoBaTenbHoOW AeATeNbHOCTY BY3a.

YUYHN BnpaBe OCyLecTBNATb cneayrLline ONONHUTENbHbIE BUAblI 4EATENbHOCTH:
ycnyeau HacesfieHUur:

pPeAaKUMOHHO-n3JaTenbekne (NOMHbl peaakuMoHHO-U3AaTENbCKUA UMKN U OTAENbHblE ero
3NeMeHTbl — pedakTMpoBaHuWe, Habop TekcTa, W3roTOBMEHUE OPUrMHaNOB-MaKeToB,
KoppekTypa 1 Ap.);

nonurpaduyeckne (KonuposaHue, TMpaxupoBaHue, NnepenneT u T.4.);

peknamHble (pasMelleHne peknambl B U3LaHUSIX By3a, peKnamMHble AENCTBUS Ha BbiCTaBKax,
ApMapkax u ap.);

OpraHusauuio 1 npPoBEAEHWE CEMWHApPOB MO MOBLILEHWIO KBanudukaumm ans paboTHUKOB
U3AaKoLLMX NoApasaeneHnin Apyrux By30B ropoaa U permoHa;

OCYLLIECTBIIEHNE COMECTHbIX U3AaHUIA C APYrMU N3LAIOLLYMN OPraHn3aLNaMU;

OpraHu3auuio KHUKHON TOProBNM Ha TEPPUTOPUM BY3a, PEWHBECTUPYSI NOMyYEHHbIE CpeacTBa B
U34aTEeNbCKY0 4eATEeNbHOCTb.

5. MnanupoBaHue gesitenbHocTn YUYHN

5.1.MnaHvpoBaHne n3naHus y4ebHOW U HayyHOW NUTepaTypbl OCYLLECTBNSETCH B COOTBETCTBUM C
YCTaHOBMNEHHbIMU B BY3€ NOPSAKOM npoxoxaeHusi pykonucen B YUYHIJL.



5.2.Toposoit o6bem u3faBaeMon NuTepaTypbl yCTaHaBNMBAETCS COMMAaCHO LUTATy pefakTopoB U B
COOTBETCTBUM C [AEUCTBYOLUMMU HOPMaMWu pefaKkTUpoBaHus: rofgoBoli ob6beM pepakTopa,
BbINOMHAOLLEro AononHuTenbHyo paboTy koppektopa 100 y4.-u3g.n.

5.3. Ecnu o6bem nanaHuin, yTBepXAEHHbIX K BbINYCKY, B M34aTENbCKUX NUCTax NpesbiliaeT 06bem,

COOTBETCTBYIOLUMIA WTAaTHOMY pacnucaHnto YUYHIT (ucxooss u3 BblpaboTkM BCex Karteropwit

paboTHMKOB), pasHMLA paccMaTpuBaeTCs Kak CBepXnnaHoBbli oObeM. WapaHue ceepx- u

BHEMNaHoBbIX PaboT hrHaHCUPYETCS JONOMHUTENBHO.

5.4. Ha ocHoBe yTBEp>XAEHHOro nnaHa Bbinycka:

e cocTaBnseTcs rpaduk NPOXOXAEHUS PYKONUCEN;
e nnaHupyetcsa paboTa COTPYAHUKOB C yH4ETOM YTBEPXKAEHHbBIX HOPMa BbIPaboTKK;
e nnaHupyeTcs NoTpebHOCTb B pacXOfHbIX Matepuanax;

COCTaBnseTCcs npeaBapuTenbHas CMeTa PacxOfoB, KamnbKynsUMs, pacyeT 3aTpaT No COBMECTHbIM

pabotam.

5.5.Paboty YWYHIl1 nnaHupyet HavanbHuk YWYHJ. TnaH paGoTbl No OCHOBHbIM BUAAM
AeATenbHOCTY yTBEpXAaeTCs npopekTopom no YP Bysa.

5.6. YUYHII otuntbiBaETCS B CBOEI AEATENBHOCTN NEPES PEKTOPATOM U yYEHBIM COBETOM BY3a.

duHaHcoBoe obecneyeHune gearenbHoctu YUYHN

6.1. Paboty YUYHIJ1 B pamkax OCHOBHbIX BUAOB AeATENBHOCTY (PUHAHCUPYET BY3.

6.1. ®uHaHcuposaHne YUYHJ1 B pamkax OCHOBHbIX BUAOB AESTENbHOCTU OCYLUECTBMSETCS By30M U3
BIOAXETHBIX U BHEGIOAKETHBIX CPEACTB, a Takke U3 CPeACTB 3aKa3uMKOB OnpeaeneHHbIX BUOOB
paboT, Bxoaswmx B komneTeHunto YUYHII.

6.2. [loxopn OT pesynbTaToB AONONHUTENbLHON AeaTenbHocTn YUYHIT pacnpenensietcsi B cOOTBETCTBUM
C YCTaHOBMEHHbIM B By3€ MOPSAKOM.

MpaBoBoe o6ecneuyeHue aestenbHocTu YUYHI

7.1. YUYHII ocywiecTBnseT CBOK AEATENBHOCTb HA OCHOBE FOAOBbLIX U NEPCMNEKTUBHBIX TEMaTUYECKUX

nnaHoB, AOroBOPOB C APYrUMW nogpasfeneHusMn Bysa, [OroBopoB C aBTOpPaMu, CO CTOPOHHMMMU

opraHu3aunsMn 1 y4pexxaeHuamMmn, TPYA0BbIX COrnaLleHuii.

7.1.TopoBble 1 nepcnekTuBHbIE NNaHbl npuHumatotcs PUCom By3a 1 yTBEpXAAKTCA NPOPEKTOPOM Mo
YP.

CTpykTypa 1 ynpaBneHue

8.1. Paboty YUYHI1 opranusyet ero HayanbHuk. HayanbHuk YUYHN HasHauaeTca n ocBoboxaaeTcs
OT 3aHUMaeMoW [OMKHOCTU PEKTOPOM By3a B YCTAHOBIIEHHOM MOPSIAKE.
8.1. HavyanbHuk YUYHI saBnsietcst uneHom PUCa By3a.

8.2. HavanbHuk YUYHI:

nnaHupyet paboty YNYHJ1, o6ecneumBaeT BbINONHEHNE OCHOBHbIX 3a4a4 U yHKumnin YUYHIT;
BHOCUT NPeAnoXeHns pykoBOACTBY By3a o0 cTpyktype YUYHIJI, wratHom pacnucanum YUYHN
B COOTBETCTBUM C peanbHbiM OOBEMOM W XapaKTEPOM BbINOMHAEMbIX paboT, npueme Ha
paboTy, nepeBoAe M YBOMbHEHWUM, MOOLUPEHUN COTPYAHWMKOB, HANOXEHHWW B3bICKaHWUN,
pasmeLlleHnn oTaena, yCnoBusax Tpyaa u pexvme paboTbi;

e yTBEPXAAET AOMKHOCTHbIE UHCTPYKLMK coTpyaHukos YUYHI.

8.3.B ctpyktypy YUYHN Bx0oasT: pedakuyuoHHbili omden (PUO), omden KoMnsomepHol eepcmku
(OKB), nonuepagpuueckuti omoen (10).

PNO

OCHOBHbIe hyHKyuuU:
e pedakmuposaHue asmopCKUX OpuaUHaNos
e KOppekmypa



OKB

OCHOBHbIe (hYHKUUU:
e [Ipaska asmopCKux opuauHarnos ¢ rnomouibro NMN3BM
e MakemuposaHue, eepcmka
o xydoxecmeeHHOe oghopMreHue u3daHuli
e 8bINOJIHEHUE [0fIHO20 uknia OorneyamHblx pabom Mo nod2omoske MepuoduyecKux
usdaHutl (xypHan «Becmuuk UF3Y», c60pHUKU Hay4HbIX mpydos)

no

OCHOBHbIe (PyHKUUU:
e MmupaxuposaHue HayyHO-y4ebHol u memodudeckol numepamypsi
e lucmornod6op, 6powroposka, nepennemrsie pabomsl (mepmonepensiem, cKpenneHue
ckobamu)
e mupaxuposaHue 6raHoYHOU nMpodyKuuu

8.4.YNYHIN B3anmopeicTeyeT ¢ chakynbtetamun, Gubnuotekoit, yuebHbIM oTAenom, Byxrantepuit u
APYrvMu nogpasaeneHnsiMy By3a, CTOPOHHUMM OpraHn3aunsMuy v yY4pexaeHusMu.

lMpop o YR, B._H. padycoe

HavanbHuk YUYHIT 7 /C. B.KnrwoHuHa
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