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flo.noxen r{e 06 ucrroJr b3oBa H lru n pocrofi sJreKTpoH Hofi iloA r vcv 
^IrflBHyrpeHHero 3Jrer(TpoHHoro AoKyM eHroo6opora

l.O6ruue troro2neHrlq

1.1. Hacrosrree lloroxeHl4e o6 ucnorb3oBaHr{r{ rpocrofi 3neKTpoHuofi no4nncu
(aaree - lISlI) n ran@opvraqnouuoft cr4creMe <1C loryuenroo6opor) (Aalee - I4C)
(4anee ! lloloxeurae) flBlrflercfl. JroK€LrrbHbrM HopMarr4BHbrM aKroM @fEOy BO
(['If3y) (aanee - Opranuzaqw) v onpeAenrer ropqAoK v ycnoBnr pa6oru
corpyAHI4KoB c SJIeKTpoHHbIMH AoKyMeHTaMr4 B I4C, HelocpeAcrBeHHo cBs3aHHbrMr4 c
I{x rpyAonofi gexreJlbHocrblo, c [pr,rMeHeHr.reM npocrofi 3JreKTpoHuofi no4uncu
1.2. V.{acrHI4KaNav gneKTpoHHoro B3arrMoAeitcrnns, Ha ycJroBr4.rrx, o[peAeneHHbrx
HacroslrlHu lloloxeHl4eM, tBrqrorcq corpyAHr4Klr OpraHuaaquu, rroAfl14caBrxr4e
YeeAor,IreHI4e o6 osHaKoMJIeHI4Il c lloroNeHr,reM. O6pa:eq Yne4olrleHvrfl npHBeAeH B

llpuroNeHrau J\b 1 r Hacro.ruleMy lloloxeuuro. llo4nracauue corpyAHr4KoM
Vne4ouneHufl, paBHo3Har{Ho npr{coeAr4HeHr4ro K corJrarxeHr4ro o6OpraHu:aquu

y';.acrun Bo BHyrpeHHeM oneKrpoHHoM AoKyueHroo6opore c r4crroJrb3oBaHneM n3fl
Ha ycnoBl{tx Hacrotlrlefo lloroxeHvfl B coorBercrBLrr4 co cr. 428 lpaxAaHcKoro
KoAeKca PO ("loroBop rpucoeALrnenzl").
1.3. Peanusa\nn o[peAeneHHbIX Hacroflrrlr4M lloroxenHeu ycroerafi [pr4MeHeHHq
npocroft enexrponnofi noAnHcH o6ecue.rr4saer npr44aHne ropzAr4qecxofi cnJrbr
BHyrpeHHIaM gneKTpoHHbIM AoKyMeHrau OpraHu3arlnyr B VIC, rpe6yronrr4M*noArnrct4
coTpyAHI{KA, V. Oneparlr4sM c HLrMLr.

l.4.Hatm.rue lI3lI o6ecne.Il4Baer BHyrpeHHr{M sJreKTpoHHbrM AoKyMeHraM sVIC
. rro.4Jrr4HHocTb - rro.4TBep)KAeHr4e aBTopcTBa AOKyMeHTa;

' IleJlocrHocrb.- AoKyMeHT He Molrer 6urr Lr3MeHeH nocne noArrrdcaHr4{;

' He orpl{IlaHl4e aBTopcrBa (HeorpeKaeMocrb) - anrop He Moxer orKa3arbcs or csoefi
IIo.IlIIucr4.

B cnyqae BHeceHIls IasN,IeHeHLIfi B pr(e uo4rucauusrfi IoKyMeHT, 6olee pauwufi,

AoKyMeHT yHr4rrroxaercfl r4 co3Aaercr 3aHoBo rVIC
1.5. ilns roAnl{caHu-{ 3JIeKrpoHHbIX AoKyMeHroB s VIC ucnoJrb3yercr rpocrat
gneKTpoHHat rloArltrcb - raH$opuarlpr-rr B 3neKTpoHnoft Qopvre, Koropar [pr4coeAr4HeHa
K apyrofi unQopuaquz B erexrponnofi Soprvre (no4uucrrsaeN{ofi zHQopuaqnH,
AoKyMeHTy B gneKTpoHHoM nu4e) r4Jrur r4HbrM o6pasorr,r cBr3aHHar c rarofi
zu$oprr,raqueit,I4 Koropat I{cnonmyercr Ar.f, onpeAeneHnfl nvr\4 rroArrr4cbrBaarrlero
nHQopuarlr4ro.
1.6. B KatlecrBe uy6nuuuoit -tactu KJrrcr{a |I3n r4crronb3yerc{ yHr{KanbHoe vMfl.
yuerHoft 3arrvrlr4, rIpI{MeH{eMoe AJrs aBTopu3aq:au rroJrb3oBarerq B I4C. B Kar{ecrBe
rou0u4eHquamuofi qlacru KJrroqa |I3n Hcnonb3yercf, naporb K yr{errtofi. zalucu.



1.7. LIzroroBJIeHue (reHepaqnro), nu4alry w perucrparlr4ro B VIC yxazaHHbrx s n.1.6
I4MeH noJlb3oBareleft 14 naponefi ocyutecrBrrrer I4BU I4f3y (aanee - OreercreeHHrrfi
3a rexHr4rrecKyro rroAAepxcry IrIC).
1.8. flapom rloJlb3oBarerrs LIC Moxer 6rnr r43MeHeH ero BJraAenbrIeM B nro6ofr
MoMeHT nocJle aBTopI43aIII4I4 B ZC. PeroMeHAyercfl r43MeHrrb [aponb He pe)Ke oAHofo
p€Ra B TpI4 Mect\a. Anfl cHI4)KeHI4 fl pr4cKa no46opa rrapoJrf, 14 HecaHKrIHoHr4poBaHHoro
I4cnonb3oBaullfl ApyrI{M nI,IIIoM KJrroqa 3neKTpoHnofi noArrucv peKoMeHAyerc{ He
3aAaBaTb rrapoJrr4, r{cIonb3oBaHHbre paHee.

2. Tepruunbr H orrpeAeJreHrrfl
B AanHovr lloloNenvr4vrcilorb3yrorcr cJreAyloqr4e repMr4Hbr H r4x orrpeAeJreHr4r:

2.1. Bnadereq npocmofi eileKmporuruoil nodnucu - corpyAHnx OpraHt3arryLr,
uo4nucdnurufi YneAouneHrre o6 o3HaKoMJreHvu c Hacrorrqr4M lloloxeHraeu vr

r4cnonb3yrorqufi r4Mr rroJrb3oBareJrr r4 rraponb Ans aBTopu3arrLrur evIC;
2.2. Bnymperunurt ?nenmponnotil doxynerum (4anee - loxyvreHr) - AoKyMeHr

oAHOro kr3 BHAoB AoKyMeHToB, cosAanHrrfi B VIC B elexrponnoft Sopvre v
no4nncaHnrtfr elerrpouHofi rloAnr{cbro corpyAHr4Ka (enexrpoHHbrMr{ [oAlncqMr4
c orpyA H Lrc o n ) Op r aHH3 ar\r4Lr;

2.3. Rnruq sneKmponnofi nodnucu - yHrlKaJrbHafl rrocneAoBareJrbHocrb
cI4MBoJIoB, npeAHa3HaqeHHat Anf, noATBep)KAeHr4fl c Lrctto,rrb3oBaHr4eM cpeAcrs IrIC
rloArrr.rHHocrz lISlI n floryuenre;

2.4. Peecmp eotdaruruolx KJtnqert enexmporuruofi nodnucu - xpaHtruluitcs n I4C
crrLIcoK yHI,IK€LIIsHbIX IlocJleAoBarenbgocreft cHMBoJroB, co.4ep)Kaqvxc.s B BbrAaHHbrx
noJrb3oBareJrf,M r,IMeHax yqerHbrx sarvcefi I4 naponf,x;

2.5. Peecmp omunaHHbtx Knruqeil alteKmponruoil nodnucu - xpaHsrrlufr.cn s
I4C cuncoK rloJlb3oBarerefi VIC, y Koropbrx KJrror{r4 oJreKTpoHuofi no4nvcv R MoMeHTy
o6parqeHl{f, K AaHHoMy peecrpy 6nnu orMerreHbr rar HeAeficrBr4TeJrbHbre;

2.6. Ilpocman ?nenmpoHHan nodnuco (n7ry - HHSopvrarJr4fl. B 3neKrpouHofi
Sopue B VIC, Bo3HIlKaIorIaq B MoMeHT BbrrroJrHeHrar BnaAenbueM ererrpouHoff
noAnl4clr KoMaHAbI IIoAnI4caHHr [oryueHTa n raHrepSefice I,IC, noATBepxAarouat
IIoAnI4HHocrb " [oryueura nlutru Qam o3HaKoMJreHufl BnaAenbrla lISlI c

,{oryuenrolt, Koropar B3a?IMHo oAFro3HaqHo cB.rr3brBaercfl c loryueHrovr w

BnaAenbueM noAnr4cr4;

2.7. Ilfmann n7n - BLI3y€LrbHafl. orMerKa o6 ererrpoHuofi roArrucu,
BKJlloqaloqas peKBu3urbr lI3lI, Koropar aBToMarlrtrecKr4 co3Aaercr cpe.{crBalw I4C
npl4 orKpbr'tLrr4 (rra:yanuaaqrzra) AoKyMeHra, rroArrr4caHHoro ll3n, a ranrep$eftceVIC;
BpeM.t QopuupoBanvrfl, lI3lI oro6paxaercr B rrrraMrre ro qacoBoMy rro{cy
rroJrb3oBatemI4C:

2.8. O6pa6omxa eileKmpoHvo?o dorEneruma - Aefi,crsufl, rroJrb3oBaretx I4C c
sneKTpoHHbIM AoKyMeHToM cpeAcrBaMr{ VIC, BKJrroqaq, Ho He orpaHurrr4Bascb:
co3AaHI{e, [poBepKa, IroArrveanure lI3lI, raH$opvrupoBaHr4e Apyroro rroJrb3oBareJrfl
I4C o AoKyMeHTe, IroATBeplKAeHI{e nonyqeHllf, o3HaKoMJIeHHe, co3AaHr4e Korrr4n Ha

6yuaxHoM HocI{TeJIe, orKJIoHeHr4e, yAaneHr4e.



3. O6ecueqeHr{e rcptlAtlrtecrcofi cuJrbr BHyrpeHHr{x
3JreKTpOHHbrx AOKyMeHTOB

3.1. XusHeHHHfi tll4Kn ,{oryrueHm B I4C BKrroqaer: co3AaHr,re w rporrr4e
Aeficrnzr no efo o6pa6orre, orpaxeHr4e B frere, a raK)Ke xpaHeHue B, VIC. I4C
o6ecnequBaer perl4crpaqurc g:eficrn,uir noJrb3oBarerefi c {oxyueHroM (norzponanr.re)
B TeqeHr{e XH3HeHHOTO rIr4KJra.

3.2. Bce BnaAenbqbl lI3lI nprr3Halor paBHo3HarrHocrb cnoefi lI3lI
co6crseHnopyuuofi noArrr{cu Ha 6yrraaxHoM Hocr4TeJre.

3.3. CosAaHue lI3lI n VIC unur\vrr4pyercr coorBercrByrorTlraM 4eficrnueu
BJIa.{eJIbIIa lI3lI, T.e. He Bbl[orruIercs aBToMarr.rr{ecKl4 uIrr4 He3aMerHo Am

BnaAeJrblla.

3.4. llonnoMo.rz.fl BnaAenbrra lI3lI, noAnr4caBrxero ,{oxyrueHr,
noATBepx{Aalorc{ B MoMeHT rloAnl4caHr4r [orylreHra B VIC aBToMarr4r{ecKr4 no
rroJro)Kr4Tenb HoMy p e3ynbTaTy cneAyro ur4x rrp oBepo K :

. coorBercrByrouprfi norusoBareJrb aBTopr43onau n I4C,

. coorBercrByrcIqufi rmoq oneKTpoHuofi no4nracu BKJrrorreH B peecrp BbrAaHHbrx

xffo.refi gneKTpoHuofi no4nracz,
. coorBercrnyrouluft KJIIoII erexrpounoft noAnr4cu orcyrcrByer B peecrpe
oro3BaHHbrx Krloqefi enerrpousofi noAnlrcu.

3.5. Bpevrr SopvrnpoBaHrl{ oneKrpoHnofi noAnracu Qrarcupyerafl, cpeAcrBaMu
WC no MocxoncKoMy BpeMeHLr (UTC+0).

3.6. BnyrpeHHne oneKrpoHHbre AoKyMeHrbr, rroArr,rcaHHrre lI3lI, npn3Harorcr B

OpraHnraquz paBHbrMr4 no lopurAutrecrofi clrJre ,qoKyMeHTaM Ha 6yuaNurrx
Hocr4TeJr.ltx, rroAnucaHHbrM co6crgeHHopyrrHo corpyAHr4KoM.

3.7. llomsoearewr VIC rpld3Halor, r{ro BI,I3yaJILI3arrufl, IrlraMra fJ3|J npl4

AeMoHcrparr4vr [oxyuenta B ranrep$efice I4C, BbrrroJrHeHHae. cpeAcrBaMr4 I4L,
flBrrflercfl HeocnopuMbrM noATBepxAeHr4eM Sarcra ilo4nucaHufl, AoKyMeHTa
coorBercrByrorlr4M BnaAenbrrevr lI3lI.

3.8. XpaneHrae ,{oryuenroe ocyqecrBrrs.ercs. rryreM 3arvev cseAeHnfi o

loryueHTax B apxr4B oneKTpoHHbrx AoKyMeHToB, roropufi flBrfl,ercfl,.racrurc ZC.
3.9. OpraHV3aWr, o6ecneqnBaer rexHlrqecKr4Mn 14 opraHr{3arlr{oHHbrMr4 MepaMI4

3arr{r{Ty oT HecaHKrlr4oHr4poBaHHoro AocTy[a v [peAHaMepeHHofo yHI4rIToxeHVfr

ulutu ucnalneHvrfl, cneAenufi o .{orcyueurax B 6a":e reKyulr4x 3JIeKTpoHHbIX

AoKyMeHToB u B apxnBe gJreKTpoHHbrx AoKyMeHToB VIC, a raKxe rapaHrulpyer
no,qrBepx.qeHue aBTopcrBa .qoKyMeHTa, [oAlrr4caHHoro lISlI aBTopa, B ToM qI4cJIe

nyTeM yTBepx(AeHr,l.rr nouMeHHofo orpaHr4rreHHoFo crrllcKa JIrI{, I,IMeIoUIVX

paculrpeHHbre (a4vruuucrpauanHrre) npaBa Aocryrla K apxuBy oneKrpoHHbIX

AoKyMeHros I4C.
3.10. lorcyuenrbr xpaHsrcr s VIC B roM Qopuare, B KoropoM oHI4 6snu

co3AaHbr. Cpor< xpaHeHr4{ ,,{oryrvrenroB LI ceeAeHufi o ,{oxyrnleHrax He Moxer 6rtrr
MeHee 3 (rpex) Jrer r,r onpe4enrercq B coorBercrBnr4 c JIoKaIIIHrIMI4 HopMaruBHbIMH

aKTaM r4 Op rau u: a rrrrv r4npr ee crpyKTypH bIX noAp a-sAer eH Iafi .

3.11. Kouns 3neKTpoHHoro .qoKyMeHTa lrbxer 6rtm I43roroBJIeHa

(pacne.raraua) Ha 6yuaxuol,r Hocr4reJre cpeAcrBaMl4 I4C v 3aBepeHa



coOcrBeHHopyr{Hofi rIoArrr4cblo BJIaAeJIbIIa n3n 11460 r{JreHaMr4 KoMr4ccrlr4.
BKrloqaloqeft s ce6fl KaK MI4HIIMyM pyKoBoAHTens Oprauusa\uv u Jrr4rlo, r4Meroqee
pacurl4peHHble (a4rrlznucrparunnrte) npaBa Aocryna K apxuBy 3neKrpoHHbrx
AoKyMeHTos I'IC. Konzq oneKTpoHHoro 4oxyuenra ua 6yvraxHoM Hocr4TeJre AonxHa
coAepxarb BI43y€LJII43auI4Io IrITaMrra (uravnon) |I3n, noATBepxAaro111yro, rrro
opl{rl4H€il loryvreHra rloAnrrcan lI3lI. AyreHu,rqHocrb.3neKTpoHHoro roKyMeHra H
efo Korrr4r4 na 6yuaxHoM Hocr4rele o6ecneqr4Baercf, cpeAcrsaM]1-wc.

4. rrpana, o6RsaHHocrr{ rr orBercrBeHHocrb BJraAeJrbua
3JrenTpoHnofi nognucu

4.1. BnaaeJrerl n3il r{Meer npaBo:
t o6Palrlarbct K OrnercrseHHoMy 3a rexHuqecKyro noAAepxKy VIC [nfl
aHHynr,rpoBaHufl (or:una), ilpr4ocraHoBKz (no:o6HoueHrzs) trefi.crsus
npr4HaAnex{aqero eMy Knroqa 3neKTponuoft noAnr{cr4;

' o6paulaGcx K OrsercreeHHoMy 3a rexHr4qecKyro no4fiepxry I4C Anfl
opraHH3aIIuI4 IlonflelJus, yBeAoMnesui,t o AoKyMeHTax, oxLr.4aroulr4x [oAlrrcaHvrs., Ha
yKa3aHHblfr a4pec gneKTpoHHofi uo.{rbr prlrvr rro HoMepy vo6unrHoro renesona;
o B cnflae ueo6xo4ttMocrlr 3aMeHbI, BoccraHoBireHr4r Krroqa elexrpouHofi
[oIrII4cI4 o6parurrcr K OrsercrneHHoMy 3a rexHr{qecKyro rroAAepxKy VIC c
coorBercreytoqeft npocr6ofi n nonyql4rr HoeHfi Krroq 3neKTpoHuoft no4nracra;

oopaqarrcr K pyKoBoAr.rreJrro OpraHn:aquz 1.nrr pas6opa
T4C.

rcoudrHxrnrrx
curya]!*uit (cuopon), Bo3HrrKarcrrux npr4 npr{MeHeHrara lI3lI s

4.2. B mlerrerl lI3lI o6qsaH :

' Bectu o6pa6orKy BHyrpeHHI{x gJIeKTpoHHbrx AoKyMeHTos s l{C B coorBer erBuvr
c o c BoI4Mr,r AonxHo crHbrMz o 6qs aHHo cr.rrMtl ;

' npuHHMarb, B paMKax csoeft KoMnereHr\uh, Bce Bo3MoxHbre Mepbr Anfl
npeAorBpalrleH?If, HeCaHKI{I4OHr{pOBaHHO|O r4CnOJrb3OBAH]nfl CBOefO KJrroqa
gneKTpoHnofr no4nHcz;

' HI4 npl4 KaKI4x ycnoBl4tx He nepeAaBarb KJrK)rr 3neKTpoHuofi no4nucu qpyruy
nHuaM;

no Qaxry o6HapyNeHufl KoMnpoMerarlr4u cBoero Krroqa oneKrpoHuoft uo4nuca
He3aMeAnLITeJIbHo o6parzrrcs x OrsercrBeHHoMy 3a rexHr4qecKyro rroA4epNxy I4C
AJIfl rIpI4ocraHoBKI{ 4eficrnux [pl4Ha.{Jrer(alrlero eMy Krroqa gJreKTposHofi rroAnr4cu.

4.3. Bla4eleq lI3lI B paMKax csoefi KoMnereHrlr,rr4 Hecer ngr{Hyro
orBercrBeHHocrB 3a coxpaHHocrb cBoero KJrrcr{a gneKTpoHnofi no4nr4cvr ?r ero 3arunTy
or HecaHKIII4oHI4poBaHHoro r4crroJrb3oBaHufl.. lloroxenrE.s AaHHoro rryHKTa He
pacnpocrpaH.f,Iorc.{ Ha KoMnpoMeraqr{ro Krroqa gneKTpoHnofi noAnurcur B pe3ynbrare
BHerrrHr4x sosAefi crsuir u.nu c6oee s WC.

5. TexHorrorufl rrpr{MeHeHnq cpeAcrs IISII sVIC

5.1. Anx npI4MeHeHLIt n3|I B WC Bna.4enbrly lI3lI neo6xo.quuo
aBTopH3oBarbc{ s l4C c HcIroJIb3oBaHr4eM uy6nuunofi rz roH$aAeHrlr4zlnruofi .racrefi



KJIIoqa n3n (uur ronb3oBareJl{ 14 naponr). floAnucanlre {oxyMeHra Bbr[orHrercq
rryreM Ha)Karvrfl Ha KHonKy "llo4tracarb" n uurep$eiacel4C.

5.2. I4lr,$opMalrl4r o6o scex BbIAaHHbIx rroJrb3oBarenro KJrroqax :rexrpoHuofi
IroAIrI4cI4, Aarax non)n{eHl4fl H rrpeKparrleHr4r ux Aeficrr;w (nzrnrur) xpauurcx s VIC
TIOCTO'HHO.

5.3. llp" [peKpalqeHur4 y corpyAHr{Ka Opranusaquu AoJrxHocrHbrx
o6qsaHHocreft ro o6pa6orre BHyTpeHHHX sneKTpOHHbrX AOKyMeHTOB c
rIcnoJIb3oBaHrIeM n3n vrn rrpv yBoJrbHeHrru corpyAHr4Ka ero Krroq BHoczrc{ B

peecrp oro3BaHHbIX Krloqeft erexrponnofi noArrrzclr OrsercrneHHbrM 3a rexHnrrecKyro
no.qAepxKy I4C. C MoMeHTa BHeceHr,rf, KJrroqa B peecrp oro3BaHHbrx xmo.{efi
sJleKTpoHuofi noAnLIcI,I Bce nocneAyroulue .{oxyMeHTbr, noAnr,rcaHsrre erofi |I3II, He

crluTaroTcf, rIoAnHcaHHbIMI4 HaAnelKaulrZrr,r O6pa:OM, T.e. noAnr4cbro, paBHo3HaqHofia_
coOcTBeHHopyrrHoH.

6. 3arc.n roquTerbHble rroJrolKeH rrs

6.1. Hacrosqee lloloNeHr4e Bcrynaer B cr4ny c .4arbr yrBepx{AeHa.fl.

6.2. Terccr lloroxeHnfl, pa3Merrlaercr B I,{C. Cnoco6 Aocryrra K arryalrHofi
Bepckru floroxeHnfl onvcbrBaerc{ B rronb3oBareJrbcKofi 4oryueHTarJvrpr rLIC.

6.3. loryMeHrbl, co3AaHHbrc s VIC H [oAnr{caHHbre lISlI B coorBercrBr,rr4 c

HacrotIII4M llonoxenLIeM, npl43Harorcr ropuAnr{ecKn 3Haqr,rMbrMr4 c [arbr
yrBepxAenus llorox{eHr4r.



flpuroNeurEe J\b I x flonoxeHr4ro o6 ucuomgoBaHaz npocrofi
gJreKTpoHHofi noAnucu l.nfl BHyrpeHHero

3neKrpoHHoro AoKlvenroo6opora s lrlf3Y

OOPMA

vBEAOMJIEHI4E

f@LlOCompyduurca], rrMeHyeMbrft e AamHefirneu "Pa6ornnr", Hacrofl[1rrM noATBepxAaer qro
o3HaKoMr{Jrcr u corJracen c floroxeHueM o6 ucuorrcoBaH}rn npocroft gneKTponHoft noAul.Icvt rrs.
Bnyrpennero gJreKTpoHHoro AoKyMeHToo6opora s IrIfSV, a nMeHHo: Pa6oruur npu3Haer
paBHo3HaqHocrb cuoeft npocrofi gneKTpoHHofi noAnracra (4aree - n3D co6crseuHopy*rofi nbAnzcn
na 6f irraxnoM Hocr.rrere u 3a.rrBrser o npucoeAr,rneHr{r{ K cofJrarreuuro o6 1"'la'crlrr4 Bo BHyrpeHHeM
gJreKTpoHHoM ,qoKryenToo6oporc c ucrroJrb3oBaHueM II3II Ha ycnoBl4.ax lloroNeuus o6
HcrroJrb3oBaHr{r{ npocroft ererrpouuoft rroArrucr4 AIrs BHyrpeHHero 3neKTpoHHoro

AoKyMenToo6opora s Z|SY B coorBercrBrdr,r co cr. 428 fpaN.uaucrofo KoAeKca P(D (".{oroeop
[pr4coeAr.rHenux") c r.

@.n.O. Compyduurca
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